FCCS FACULTY SUPPORT FUND GUIDELINES

FCCS has limited funding available to support tenured and tenure-track faculty with eligible expenses as outlined below.  Approval is subject to funding availability.

Although faculty can apply for up to $1,000 per fiscal year (April 1 - March 31), requests for a maximum of $2,500 may be submitted for major research or creative activities.  Applications must meet the criteria as specified below.  Funding will not be approved retroactively -- applications for events that have already taken place will not be accepted.  Faculty will normally only be funded once per fiscal year.
The primary purpose of the FCCS Faculty Support Fund is to assist with expenses incurred by faculty for significant research activities.  

There will be three competitions per fiscal year, as follows: 

· One competition closing the 3rd Monday in March to cover events between April 1 and September 30.

· One competition closing the 3rd Monday in September to cover events between October 1 and December 31.

· One competition closing the 1st Monday in December to cover events between January 1 and March 31.

PLEASE NOTE: Events must fall between the dates indicated for the competition you are applying for.  If your event does not fall within the competition dates but the expenses will be incurred prior to the event and between the dates of the current competition, you must clearly state this in your application in order to qualify for funding.  Late applications will not be accepted.
Of the total yearly funding, 60% will be available for the March competition, 30% will be available for the September competition, and 10% will be available for the December competition.

Where available funding is insufficient to support all applications being reviewed at any one time, priority will be given on the following basis:


· Applications for major research or creative activities will be given top priority, to a maximum of $2,500.
· Applications from faculty presenting at activities will be given priority over faculty attending activities, to a maximum of $1,000.  International presentations will be considered for additional funding, based on anticipated expenses, to a maximum of $2,000.  Please include a budget statement.

· Where there are two applications of equal merit and significance, applications from tenure-track faculty will be given priority over applications from tenured faculty.  After this determining factor, priority will be given to activities that relate to any of the themes of the Strategic Action Plan.  Strategic Action Plan Priority Themes: (1) Global and Civil Citizenship  (2) Inquiry Driven, Research Based Learning (3) Inter-Disciplinary and Multi-Disciplinary Scholarship (4) Sustainability  
Applications will be accepted for activities such as the following:   

major publications and exhibitions; presentations at symposia, seminars, workshops, or conferences; exhibition jurying; openings; residencies; curatorial work; performances; literary readings; interviews; professional association meetings

Applications to fund salaries (TA, research assistant, etc.) will not be accepted.
Examples of projects funded as major research to date:

· Publish a collection of essays of which the researcher was both contributor and editor.

· Permission fees to publish an anthology of poetry.

· Exhibit art works and participate in international event in Germany.

· Travel solo exhibition of works across North America.

· Collaborative research project leading to the publication of a journal.

· Travel internationally to launch a major collaborative project and secure international involvement in an upcoming workshop.

Expenses associated with activities undertaken to secure external grants will be considered.  

Applications to cover expenses for activities other than those listed will be reviewed and accepted based on relevance to the intent of this fund, merit, and available funding.

Accumulated PD funding, including current year, should be exhausted before applying to this fund.  Applications may be made to this fund to supplement PD support for activities that exceed available PD funding.  You can confirm online whether or not you have exhausted your PD funding by following the directions at the end of these guidelines.

Successful applicants will be required to submit receipts or invoices for expenses incurred.  Receipts or invoices must be attached to a completed Travel Requisition or Requisition for Payment.
APPLYING TO THE FUND:  The application form must be completed in full
· Applications must sufficiently describe the nature of the activity, your contribution, and the impact in your field.  If applicable, documented conference information should be included when available.
· All applications for funding in excess of $1,000 must include either a clear and concise explanation (350 word maximum) of how this activity may be assessed as a major contribution to the applicant’s research portfolio, or, in the case of requests in excess of $1,000 for faculty presenting at an international conference, the application must include a budget statement with rationale for the additional funding.  

· Expenses associated with activities undertaken to secure external grants  must include the name and a brief description of the external grant you will be applying for and how you expect these expenses to contribute to your success in being awarded the external grant.

· Applications must include a budget with anticipated expenses and sources of funding.   Faculty with external grants should draw upon such funds in their budget. 


The FCCS Faculty Support Fund application form must be completed in full and submitted to:  Wendy Mohns, FCCS Budget Advisory Committee Chair.  Applications must be received by the FCCS Budget Advisory Committee Chair by the deadline date.  Late applications will not be accepted.
The application form can be downloaded from the following URL

http://www.ubc.ca/okanagan/creativeandcritical/facresources.html
CHECK YOUR PD BALANCE ONLINE:

Step 1
Go to the Enterprises System Portal at www.msp.ubc.ca/.  Using your CWL ID, login to register with the UBC Faculty & Staff Self-Service application.

Step 2
Select “Faculty and Staff Self Service”.  Click “Continue”.

Step 3
Inside the myBenefits window, click on “myPDR Summary”.  You will automatically be taken to your PDR Summary.
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