Heritage Employee Professional Development Reimbursement Fund

I. Definitions 

In this Guideline: 

(a) "Entitlement" means an eligible member's right to financial reimbursement for professional development expenses. 

(b) "Eligible Member" means any member of the Faculty Association who was a member of the Okanagan University College Faculty Association (OUCFA) on June 30, 2005 and who, at that time, held either a tenured or tenure track appointment, or an appointment with residual rights. 
II. Purpose

This Guideline provides eligible members with information on a University program intended to provide financial assistance for professional development. . These expenses must relate to activities that enhance the performance, ability, or effectiveness of a Member's work at the University. 

III. Entitlement 

1. Entitlement. The total Entitlement for an Eligible Member is $1518.08
2. Loss after two years. Eligible Members forfeit any and all Entitlement that is not used by November 1, 2008. 
IV. Eligible Expenses 

1. Eligible expenses. The Entitlement may only be used to recoup expenses associated with professional activities. It may not be used for any other purpose. Eligible expenses under this Guideline may include: 

(a) travel and associated expenses related to meetings, conferences, or other similar professional activities; 

(b) registration fees and other expenses for meetings of learned societies, other professional organizations, workshops, seminars, and similar activities; 

(c) membership fees in learned societies and professional organizations; 

(d) fees and subscriptions for journals and books; 

(e) expenses directly associated with teaching responsibilities or current active research or professional programs (including equipment such as computer hardware, software, and audio-visual equipment); 

(f) communication and telecommunication network expenses related to scholarly activities and teaching; and 

(g) equipment that is directly related to current active research. 

NOTE 1: As non-taxable benefits, goods purchased with the Entitlement remain the property of the University. 

NOTE 2: Furniture, salaries, or convocation gowns are examples of ineligible expenses. 

V. Procedure to Claim Reimbursement

1. Submitting a claim. In order to make use of his or her Entitlement, an eligible member must complete and submit a copy of the Heritage Employee Professional Development Reimbursement Fund Claim Form UBC Okanagan Human Resources showing all expenses incurred since the Member last submitted a Heritage Employee Professional Development Reimbursement Fund Claim Form . Any expense must be claimed within twelve (12) months after it is incurred. A Member may submit a Professional Development Reimbursement Claim Form up to two (2) times each Year. Original receipts must accompany each Heritage Employee Professional Development Reimbursement Fund Claim Form. 
2. Approval of claim. UBC Okanagan Human Resources shall assess whether a claimed expense qualifies as an eligible expense as described in Part IV above. Where there is a disagreement with respect to the eligibility of an expense, the matter shall be referred to a joint UBC Okanagan Human Resources /UBCFA committee which is empowered to decide upon the eligibility of the expenses claimed. The decision of the joint committee shall be final and binding on all parties and there shall be no further appeal. 

3. Processing of claim. Once approved by UBC Okanagan Human Resources the Heritage Employee Professional Development Reimbursement Fund Claim Form (and the original receipts) must be forwarded to UBC Okanagan Human Resources. A cheque will processed by UBC Okanagan Financial Services and issued payable to the Member
4. No claim before expense incurred. A member is to submit a Heritage Employee Professional Development Reimbursement Fund Claim Form only after the expense has occurred in accordance with the eligibility provisions of this Policy under section IV. 

