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Fax: (250) 807-8062


Employee 
Faculty Member’s Name: _________________________________         Employee ID Number_____________________________
Faculty/Division/Dept.:___________________________________          Telephone: 


__________________
Title and date of activity – if applicable: 
Eligible expenses may include the following:
· Travel and associated expenses related to meetings, conferences, or other professional development

· Registration fees and other expenses for meetings o learned societies, other  professional  organizations, workshops, seminars, and similar activities

· Membership fees in learned societies and professional organizations

· Fees and subscriptions for journals and books

· Expenses directly associated with teaching responsibilities  or current active research or professional programs (including equipment such as computer hardware, software, and audio-visual equipment)

· Communication and telecommunication net work expenses related to scholarly activities and teaching

· Equipment that is directly related to current active research

	Payee (as it should appear on cheque)



	Address:


	City
	Prov
	Postal Code
	Contact Telephone number


Professional Development Expenses – Use Additional Sheet if Necessary:

	Expense Amounts
	GST
	PST
	TRV
	Expense Type

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	$
	Total Expenses


	 I confirm that the attached expense information is correct.  
Faculty Member’s Name : 




 
Signature: 



_______









Date: ​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​______________________________________






	Internal Use Only:

	Expenses Approved: 

Human Resources representative:                        
_________________________________
	Faculty Representative: __________________________________________

	Expenses  NOT approved for following reason:

 FORMCHECKBOX 
Faculty member is not eligible

 FORMCHECKBOX 
More information required


	Date: _________________________________________________
 FORMCHECKBOX 
PD funds not available

 FORMCHECKBOX 
Expenses do not meet PD guidelines
 FORMCHECKBOX 
Employee has exhausted individual entitlement


Please include all receipts and submit to Human Resources, Attention: Yvonne Novak

For enquiries please contact Yvonne Novak at 807 8624.
UNIVERSITY OF BRITISH COLUMBIA OKANAGAN


APPLICATION FOR HERITAGE FACULTY 


PROFESSIONAL DEVELOPMENT FUNDING
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