TO ACCESS YOUR START UP OR RESEARCH FUND ACCOUNT
(To find your PD FUND Account Number follow this link)

Follow these steps:

1. Go to the CWL login https://www.auth.cwl.ubc.ca/auth/login?serviceName=pssslogin

See Image below

2. Select Management Systems Portal - enter
https://www.msp.ubc.ca/auth/menuPeoplesoftPortals.jsp

See Image below

W

. Choose FMS nQuery

See Image below

4. Choose General Ledger https://fms-nquery.finance.ubc.ca/pls/fmprod/home

See Image below

5. Choose Budget Summary:

See Image below

()]

. Enter your PG number * and hit enter

See Image below

(* PG number comes with start up grant information - call Research Services
http://web.ubc.ca/okanagan/provost-research/contact.html)

7. Select date range you want to see and press Search:
See Image below

8. PRESTO ! You should see your statement.

See Image below

To Access Your PD Fund Account number:
http://www.hr.ubc.ca/faculty relations/compensation/pdr balance.html



https://www.auth.cwl.ubc.ca/auth/login?serviceName=pssslogin
https://www.msp.ubc.ca/auth/menuPeoplesoftPortals.jsp
https://fms-nquery.finance.ubc.ca/pls/fmprod/home
http://web.ubc.ca/okanagan/provost-research/contact.html
http://www.hr.ubc.ca/faculty_relations/compensation/pdr_balance.html
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Please enter your UBC Campus Wide Login (CWL) account

details to access Enterprise Systems Portal.

Access to this application is for UBC Faculty, Staff, Student CWL ACCOUN
Employees and authorized users. = Wastch out for sites or

emails that pretend to be
legitimate and ask for

ENTERPRISE SYSTEMS PORTAL your CWL username and

password.
Please report any

CWL Login Name: suspicious requests for your

CWL username and

password.
CWL Password: Learn more about how to

protect your computer.
Continue > —-— - - .

Forgot your CWL password? Getting Help

If you are having trouble logging
in, please contact the IT Service
Centra Heln Daclke

to top
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3. FMS NQuery

content - Windows Internet Explorer
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Support and Troubleshooting E [ Financial Applications Home = HRMS Applications Home

= FMS Live HRMS Live
For links to training materials, access forms and other E Access UBC Financial Management System E Access UBC Human Resources Management System
resources, click on the Resources tab above or click here.
To enter a work request, please go to the Management = EMS nQuery (FMIS on the Web) = HRMS Reporting
Systems work request website_ Reporting tool for financial administr Reporting version of the UBC HR system (read-only)

If you're having problems, please visit the Support and FAQs

For problems not addressed above, or for more detailed
assistance, please send a request to

peoplesoft support@ube ca.

= Online Cash Receipts
Enter cash deposit information online —

= Over/Under Reports
View overlunder-expenditure reports by department and faculty

= Month End Reports
Several month end summaries

= Summary PG Statement
Statement of Revenue/Funding, Expenses and Commitments for a
Project/Grant (PG)

A=

= Tricouncil Reports by Deptill
E NSERC, SSHRC and CHR reports by Department

= Tricouncil Reports by PG
NSERC, SSHRC and CHR reports by PG

= FMS Reports Libral
A listing, with detailed descriptions, of queries and nVision layouts

that you can use to help manage your day to day operations and
reporting
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You can also d

Good afternoon, Gail Hourigan. Welcome to FMS nQuery!

2008 Tri-Council Research Statements (Form 300) are now available in .pdf format within Management Systems Portal/Financial Applications Home organized by Deptld and PG.

ownload Dver/Under Reports in Microsoft Excel format. Please be advised the new link to the Over/Unders site has changed. I you have any questions or concerns, please contact

peoplesoft support@ubc.ca

B Chartfields 'To look up the FMS chartfields and speedchart. This link allows you to browse the FMS account structure and other FMS chartfields such as PIG, Department, Fund as well as Program. You can
- = also use speedchart inquiry to search speedchart
: Cash Receipt |Depositform for making bank deposits. FMS is automatically updated from the information on the form
" % 'To look up your Accounts Payable Vendors and Vouchers. You will be able to search for a vendor to check its address or check that status of pending payments to this vendor.
- General To look up your general ledger summary and journal entry. You will be able to retrieve the ledger surmmary by entering a set of chartfields and defining the scope of your search. Or you can use
. Ledaer Weag journal inquiry panel to search a journal entry by either journal id or UBC reference number.
. [Payroll To IoM]ecﬁGrant Summary Actuals, YTD Actuals, Commitments and Benefits Charges. You can also lookup Employvee Details for a particular Account or Employes
T |F'L|rchasmg |Tn|nokupyol_wg order

Secur For FMS nQuery admm@ﬁars to manage access security. You will be able to lookup your own security administration profile and grant other user access privilege. [FMS nQuery Administrators
- only]

Misc 'To look up exchange rate and FMS nCQuery administrator of your department.

-in |Ugdale Zone

|Tu update attributes of department and project grant. [FMS nQuery Administrators and Project Managers Only]

12y Profile

[To update your personal information and view your access privilege.
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For technical assistance or to report errors please send a request to peoplesoft support@ube.ca.




5. Budget Summary

3 FMS Chartfields - Windows Internet Explorer !Eﬂ
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7 ¢ @ FMS Charfields Bv@-
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FMS nQuery Menu
[ Chartfields | Cash Receipt | Smart Forms | Accounts Payable | General Ledger | Payroll | Purchasing | Security | Misc | UPDATE Zone | My Profile ]

General Ledger

[ Summary PG Statement | PG Rollup Report | Ledger Summary | Journal Inquiry | Budget Journal Transactions | G/L Journal Transactions | Budget Summary ]

|Summa['[ PG Statement |S\mp|iﬂed Statement of Revenues/Funding, Expenses and Commitments.

|PG Rollup Report [Project Grant Rollup Listing.

|Ledger Summary |T0 retrieve GL ledger summary report for chartfields, for a range of periods.
|J0uma| Inquiry |T0 lookup journal entry by journal id or UBC Reference #
|BudgelJ0urnaITransamons |T0 listthe budget journal transactions for a specific charffield and account.
|GILJOumaI Transact To listthe detail GL transactions for a specific chartfield and account(s).
|Budget Summary deget ledger summary report for chartfields, for a range of periods

For technical assistance or to report errors please send a request to peoplesoft. support@ube.ca.
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[ Charffields | Cash Receipt | Smart Forms | Accounts Payable | General | edger | Payroll | Purchasing | Security | Misc | UPDATE Zone | My Profile ]

General Ledger
(s S

FMS Summary of Activity

Use the fallowing query to summarize activity against your chartfields and the ability to drill inta transaction detalls for a specific period and account, For all accounts for a specific period, or YTD for a specific
account

Use Speedchart or Project/Grant to lookup Chartfields for this report or enter the chart fields directly.

Spesdchart GetcChanelds | oRr
ProjectiGrant Get Chartfields

Optional fields appear in it.

. All other fields are mandatory.

Frommeate To Date

Fund Deptid Program  Project Month Year Wonth Year
| I I I PR =] [2008 =] [aPR =] [2008 =]

™ Current Fiscal/Project Year To Date
(Qverrides dates abaove)

Search

S € intemet [*00% ~




7. Date Range
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E@T\/ - |g hitas:}ffms-nquery finance.ubc ca/pls/fmrep/Pdc_Budget_Summary.summary_form?p_speed_chart=&p_project_id=61r43196 d % | X IEEDSEamh org

E-J File | Edit “iew Favorites Tools Help

E e dhe & FMS Budget Summary Query Form | | J fa) v e v b

FMS nQuery Menu
[ Chartfields | Cash Receipt | Smart Forms | Accounts Payable | General Ledger | Payroll | Purchasing | Security | Misc | UPDATE Zone | My Profile ]

General Ledger
[ Summary PG Statement | PG Rollup Report | Ledger Summary | Journal Inquiry | Budget Journal Transactions | G/L Journal Transactions | Budget Summary ]

I FMS Summary of Activity

Use the following query to summarize activity against your chartfields and the ability to drill into transaction details for a specific period and account, For all accounts for a specific period, or YTD for a specific
account

Use Speedchart or Project/Grant to lookup Chartfields for this repert or enter the chart fields directly.

< | speedchart getChartieics | OR
- Project/Grant Get Chartfields |

Optional fields appear in italics.. All other fields are mandatory.
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"
. [T Current Fiscal/Project To Date

(Overrides dates above)

N Search
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