THE UNIVERSITY OF BRITISH COLUMBIA

MEMORANDUM

Margaret Yuen

Manager, Accounts Payable
Financial Services
Room 68

2075 Wesbrook Mall
Vancouver, BC V6T 171
Tel: (604) 822-4493

Fax: (604) 827-4410

To: All Smart Forms Users

Re: SIN Number in Honorarium Requisition

October 27, 2010

To comply with the Privacy Act, with effect from November 1%, 2010, SIN # will be
hidden from the data entry screen as well as the hard copy of Honorarium Smart Forms.

When SIN # is entered in the SIN # field, black dots will be displayed and the actual
number cannot be seen. The system is able to validate the number entered and an error
message will be populated if it is not a valid SIN #. In PDF, a string of asterisks will be

printed.

When a Vendor ID is entered and SIN # is already set up in the Vendor profile, a string of
black dots will be displayed in the SIN # field. In PDF, a string of asterisk will be

printed. Re-entry of the SIN # is not required.

Vendor ID #: Addr #: Employee ID or
| |ﬂ |:| Student #:
Payee (as it should read on the cheque): *
[SMITH,JOHN |
Address Lines: * - J
[1000 MAIN STREET | Sgistration #:

SINM:

[UBC| The University of British Columbia

<%= Requisition for Payment Reference No.:
Y  Financial Services Department
Employee ID or Student #: Payment Currency:
CAD
Vendor ID #: Location: Addr #:

Payes:

SMITH,JOHHN
Address Lines:
1000 MAIN STREET




